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The Emerald Sea Dive Club is moving primary web operations to Meetup!

Many of you have already made the move to the new ESDC Meetup site.

Many have not, and many more are probably not yet aware of the newis&® Q& OF LI 0 A f A
This tutorial is designed to help you get the most out of your ESDC Meetup experience. While it
OFyQil Ll2aarofte O20SNI SHGSNRUKAY3IsS Al R2Sa 020S
and participating!

FF ! YR K SnyBwezare inde&d siitkhing to the new Meetup service fully intent on it
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left out of the loop! **
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Old ESDC website required:
U Significant development time & effort
U Significant maintenance time & effort
U Certain skill set

Why are we moving?
As good as it has been, the old ESDC website required:
ASignificant development time & effort.

ASignificant maintenance time & effort.
AA certain skill set to do those things.

Xl ff R 2ofuSteetbasis. |

So what happens if the volunteers wantto @& 2y (G2 20KSNJ KAy 3aK 2 S¢
complex website that not just any member could walk into and operate.

Inmich nncp>x GKS . 2FNR o6S3ly t221Ay3 i 20KSNJ S0
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Why 22

Meetup offers:
U Contentrich site already in place.
U Everything (well, almost!) under one roof.
U Ease of member use.
Ulndividuallogh y YSIFya aSOdaNB=:
content.
U Ease of maintenance means anyone can run it.
U All for monthly cost of $1Bayable as $72 every 6 months)
U L (BOaid tested & approved

EnterMeetup!
CANBRG 2FFI oKIGQAa 6AGK GKS yI YSKK

AdSyida I'NBE NBFSNNBR (2 GKNRdzZAK2dzi GKS &ASNIIAOS
you will notice in much of what you see on the site. Meetup, dive, class, picnic, party or
gKI GS@OSN&sameldl Qa | ff (K

Meetup offers us:

AA contentrich site already in place. No code writing required.

AEverything (well, almost!) under one roof. No separate website, mailing list, fan page,

Facebook page, Twitter page, etc.

AEase of member use. Everythingigt at your fingertips.

Aindividuallogh Yy YSIFyad &dSOdz2NBX aYSYOSNAR 2yfeé O2y Syl
tangible benefit of the Meetup site.

AEase of maintenance means anyone can run it. No significant special skills required.

AAll for a monthtly cost of $12 (payable as $72 / 6 months).

AL (BOaid tested & approvedThe Board has been using it since 4209 and approval was

unanimous.
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Meetup has been in business feeveral years now and does listen to user feedback.

bS¢ FSIGdzZNB& YR AYLINRGSYSyida INB NRffSR 2dzi
function changes occasionally.
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So what is Meetup?

U Social networking, but specific to special
interests (Groups).

U Groups are oriented towards promotion of
active, local involvement.

U Basically, Clubs!

¢ RALD
o S

T A

(S N DNVECLUB
3 e i
%\ R -

Washington m

So what is Meetup?

AMeetup is all about social networking, but specific to special interests (Groups).
AThese Groups are oriented towards the promotion of active, local involvement.
ABasically, activity clubs just like ESDC.

** ESDC on Meetup is private and available only tadomembers. Membership requires
Administrator approval.**
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‘%‘\ ESDC on Meetup

'D\VF ( l Ui’l

What does the general public see?

Join Emerald
Club! Sea Dive Club

b based out of Edmonds, in the
lub is open to alllevels of scuba Our Sponsors

nnnnnnnnn

2 KId R2Sa GKS 3SySNYrf LlzofAO a
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9{5/ Qa aS$s
Home & About tabs are the only thing visible.

AHome tabg Displays main page with basic ESibformation.
AlLocation
AMember count
Ac21LIA0a 6SQNB ftAaGSR dzy RSN 6 6KSYy
Al2g YlIye aSSidzala ¢6SQ@S KIFIR ol Y
AHow our members rate us (on a five star basis)
Awnhen we were founded (on Meetup anyways!)
AMembership dues structure
Aaw2Ayé RALFT 23
Aour Sponsors
AThe Organizer with anmail contact link
AMember comment highlights
Aother nearby Meetup groups
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) ESDC on Meetup

DIVE.CLUB
EDMCNDS WA

What else does the general public see?

The Organizer has made this Meetup Group
private

Its content is only available to members.

To learn more, contact the organizer directly, or you can go ahead and join the
group.

Already a member? Log in.

2 KIFIG StaS R2Sa (GKS 3ISYySNIP LlzotAO a

(0p))
(0p))
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AThe fact that content iprivate and available only to Members
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“a%™’ ESDC on Meetup

DIVE.CLUB
EDMCNDS WA

What about advertising to the general public?

Join Emerald Sea Dive Club

You'l get invited to our Mestups as soon as they're scheduled!

Name: Email: Create a password:

About Emerald Sea Dive Club

~ z 7

2 KFG o2dzi I ROSNIAAAY3TI GKS Ofdzo (2 GKS 3ISYSNI

Sure we want to have a private site, but how do we get tloedwout that ESDC exists? We do
ghyia G2 lfgled oS ONARYyIAAY3I AYy yYSs YSYOSNEX

AFirst, our Meetup site is fully discoverable to any of the online search engines. Go ahead,
Google Emerald Sea Dive Club.
¢CKSY UGKSNBQa 2dzNJ aSSGdald MAY ISR A (1BKSS NRP A 8 a0 AINEDy
to the general public.
AAbout tabg Displays just the information we want a potential member to have.
ABasic description
AMeeting location information
AEvents contact information (Activities Coordinator)

** Everything a person needs to find us and potentially join is all right there! **
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Aa™" ESDC on Meetup
How dO I jOIn') Joining Meetup is

easy...
.

U First, join Meetup.

www.meetup.com

Great, so how do | join?
AFirst, go to Meetup (www.meetup.com) and join the big, wide world.

AYou can also join Meetup & the ESBroup through our Meetup page, located at:
http://www.meetup.com/EmeraldSeaDiveClub/.

** \We urge you to use your real name in signing up. After all, you did join the club to get to
know your fellow divers! How else will people know who you are? **
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“a’ ESDC on Meetup et

How do I join?
T .. Join Emerald
U First, joinMeetup! Sea Dive Club
UbSEGET 22AYy 9«5/ Q&

Once approved, you will
receive an amail notification
and welcome information.

3

NP dzl

Great, so how do | join?

ANext, find ESDC on Meetup and request to join our little club. You can find ESDC through the

search feature by looking up Scuba and entering your zip code (you will actually gathanore
one scuba group for our area!).

Ahy OS

@2dzNJ NBljdzSad F2NJ YSYOSNBKAL) KI &

0SSy

will verify that you are indeed a current club member and will approve your request ASAP.

AUpon approval, you will receive aeleome email with further information about our Meetup

group. Please take the time to read our Code of Conduct. We expect all members to abide by it

in their use of the Meetup site.

** |f you go to our page and simply join from there, you will notibhattyou are basically joining
Meetup at the same time and have somewhat badored the process. No worries. Either
way gets you in. **
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DIVE.CLUB
EDMCNDS WA

Tabs on the left allow you to navigate the site.

Home
About
Calendar
Members
Photos

—— b20iA0S LQ

Mailing List e 7
t2ftf OKI U

MessageBoard N " \oted on yet,

Polls

Files

Promote!

Site Navigation

Tabs on the left sidefdhe page cover anything you will want to do on the ESDC site.
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now know | have a poll or polls that | have not yet voted on. **
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Home

Everything at a glance.
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Home

Scroll around the page.
From here you can browse

Club!

i Welcome message
U Our Sponsors

Welcome to the Eme1

U2 KFriQa bSg

. Our next Meetup

i Other NearbyMeetup Group Emerald Sea Dive Ch

U NextMeetup Where?

U Upcoming & Pastieetups 6 e |
Upcoming Meetups Past Meetups

January Adventure Div

Our Sponsors

Shawn O’Donnell's
o pen s i

‘What's new?

Jan3

New member

December TC
an | mukittanT

Scroll around the page for all the latest information:

AThe Welcome area gives club stats.

AThe message area holds any speannouncements or any particular message we currently

want to convey.

AhdzNJ { L2y a2NR aKz2ga ¢gKz2Qa 3ISGaGAyYy3
advertisement.
AR KIHGiQa bSg tAada NBOSyid |OGAGAGE

0e
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AOther Nearby Meetup Grougpshows you area groups you may also be interested in.
ANext Meetup information shows the next event being held.
AUpcoming & Past Meetups listings show exactly that.

4S8z

LJt dz3

g K2
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O}‘\Q Calendar
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UCKS &/t SYyRIFNE (I o

About Calendar

Members calendar || upcoming || past
Photos December 2009

Where allMeetup events are posted.

Calendar
¢KS &/ FtS y R I NI findl allVectups pmfécfs NE & 2 dzQ

2 KSGKSNJ AGQa || RAGSs: Ofladaaszxs LAOYAO: LI NILe 2N
date.

** You canalwayse-mail the ESDC Activities Coordinator with any calendar questions. **

ActivitiesCoordinator@emeraldseadiveclub.org



mailto:ActivitiesCoordinator@emeraldseadiveclub.org
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Home

About Calendar

Calendar

Members calendar ) upcoming | past

Photos. January 2010/

LTy O Sun Mon Tue wed

Message Board

Polls &

Files

Promote! 7:00 PM
A—

Emerald Sea
Organized by 3 4 3 Dive Club

U Browse monthto-month.
U Shows current RSVP status.
U Click on desired event for details.

How do | use the Calendar?
lye GAYS @2dz aSS FyedKAy3a Ay ofdzST AGQa
Where calendawiewing options are concerned, you have three tabs at the top:

1. Calendaxk, Current and next month are displayed. Events by date. Displays RSVP status.
Click on event for full details.
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Calendar

Upcoming list view

U The upcoming list shows exactly that, as well as your status

and how many others hawe { 1 QR
U Click on desired event for details.

2. Upcomingg Stows exactly that. A summary list of all upcoming events. Also displays your

w{+t &adl ddza |

a

Sttt a K2g¢g Ylye

20KSNBR KI @S w:

3. Pastg Also shows exactly that. All events that have passed if you caesitov. This is also a
way of finding an event you attended in order to add photos, post comments, rate the event, or

just to see what you missed.
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ly begins around 7:30pm. 4/ Who’scoming?
DNECLUE | 5 wmesocen
Talk about this Meetup &
w{+t Q3 FINB 9! { H

Calendar Events
Click on any calendar event for full détd a &® LidQa | ff
ADate
ATime
A20FrGA2y oAl Qa Ot AO1lo6f SHO
AR K2Qa Kz2aluAay3
ARSVP dialog
ArAald 27 sKz2Qa O2YAy3
ADialog box to discuss the event (questions, comments, etc.)
w{+t Qa INB Sl aeHH l YR @&2dz Oly
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‘%" Calendar Events

X
Emerald Sea Dive Club January <
Meetup
BB Expor

port to a calendar

Who's coming?
25 Yes / 0 Maybe
Who's hosting?
Andy Norton

Have a comment?

[ Add to your [ Facebook
profile &

RSVP for this Meetup

Will you be there?
O Yes O Maybe O No

[N

I fea 2

LJ2 a i

** One of the great benefits of our new calendar is the ability for an event host to automate
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‘\ Calendar Events

Changing your RSVP is just as easy!

Our next Meetup

January Adventure Dive - Three Tree North

Where? Who's coming? Will you be there?
Three Tree North 9 Yes /1 Maybe  YouRSVPed: Yes
16 S.W. 170th Pl (2 spots sup
But WA 38166 deadlin ary 15,
Sat 5:00 AM 2010 5:00 AM ) N

Dive 1 Three Tree North Splash Time 10 am, meet at 9am
Dive 2 Lincoln Park Splash time 1 pm, meet time 12 pm

Additional information is forthcoming

Option 1

AChanging your RSVP status is just as easy!!

Two options:

M® hy GKS fAYAUSR RSAONALIIAZY 27F

GdKS
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Changing your RSVP is just as easy!

January Adventure Dive - Three You RSVPed: Yes
Tree North Chane your mind about
5§ Export to a calendar [ Print ticket 2ttending

Location Who’s coming? .
Three Tree North 9 Yes / 1 Maybe ‘Who's coming?
16 | s 17ome. 2 spots |eft — RSP deadiine:
Burien, WA 98166 January 15, 2010 9:00 AM
Sat 5:00 AM  How to find us Who's hosting? 9 Yes

See map from Meetup -

12 Ed McNichal, Pam Norten,
carpooling encouraged.”

and Tina Seawell Pam Norton, Assistant

Organizer

Dive 1 Three Tree North Splash Time 10 am, m
SRALD _

Option 2

2LF &2dzQ@¥S Of A01S

R NESNE Fdz t OAS;
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“‘\‘\ Calendar Exporting@

DINECLUB
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Two ways to add to your

Calendar: oo y sau
Tree North
(] Export to a calendan
1. Export a single item. outenk

Location
[Elcoogle | Three Tree

2. Subscribe to a feed.

You can also subscribe
to an RSS feed for your | S S esia i s e s e
internet browser.

Calendar Exporting One of the best featuresf our new Meetup service!
There are two ways to add an event or events to your calendar:
w Export a single Meetup event using the link (you can export in multiple ways: Outlook, iCal,

Google or Yahoo!)
w Subscribe to a feed of the calendar (you can use Ai@al or Outlook to send the whole

thing to your calendar).
You can also subscribe to just a feed of the calendar into your internet browser (RSS).

** Showing you exactly how to do this for whatever calendar platform you are using cannot
be adequatelycovered inthis tutorial. Please contact

Glenn Bulat Webmaster@emeraldseadiveclub.org
Or Andy Norton- Webmaster2@emeraldseadiveclub.org

2SS gAff 0SS KIFLIWLER (2 KStL) e82dz aegyO &2dz2NJ OF f SYRI
way to stay up todate! **


mailto:Webmaster@emeraldseadiveclub.org
mailto:Webmaster2@emeraldseadiveclub.org
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“‘}«‘\ Members
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Home
About Members
Calendar 42 Members
Members 5 & Edit your profile
Photos

o Find b
Mailing List mnda
Message Board Name Join date Last visited
Polls ‘" B  ‘'estuser De mber fe
Files " Webmaster/IT operating as basicuser.” 2802009

SEEE ) send email

Promote!

U Alphabetical Member list with photo-mail & profile links.
U Edit your ESDC profile.

Members

¢tKS aaSYOSNBRE GFo6o Aa 6KSNB @&2dz gAft FAYR F A
ANote that you can sort members by Name, Join date or Last visited.

AYou can find a member by typingeih name in the search dialog.

A tAO0l 2y | YSYOSNIYIYS G2 OAaAiAld GKSANI LINRFAL S

AYou can also edit yolgESD@rofile from here. This isot where you edit your overall Meetup
profile. That comes later.
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U Only yourESD@rofile!

Home

About Members s
Calendar 50 Members S

&7 Edit your profile
Members DNECLUR

Photos

Mailing List =X
Message Board =
Y
-

Polls 4
Files

Promote!

Editing Your Profile

Keep in mind, you will only be editing ydg8DCIN2 ¥ A f S @ 2dzQNB adAftt Ay

5

** Only members of the club see this profile. **
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U Edit your introduction

Your Meetup Group profile
Introduce yourself

Why did you want to join this group?
Webmaster/IT operating as basic user.

Upload your photo

"\‘\7 Editing Your Profile@

Want to introduce yourself or add a photo? This

RS g2dfd R t20S G2 &asSs

is where you do it.

by AYGNRRAZOGAZYS

3 NP dzLJP -fornh, SoQdu canh Ndy Shatever you would like about yourdespecially if you

FNBYy QiU dzaAy3a @2dzNJ NBI f

AlyR o2dzi GKFG LIK2G?2
Consider using a recognizable photo!

yIYS

2F &82dzx ,2dzN) FStf29

FYR A
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U Upload a photo!

nnnnnnnnnnn

Famiy

Profile Photo Upload

Uploading a profile photo is easy.

w/ tAO1 2y GKS da. NRgaSé¢ odzitdzy o

wblF@AIIGS (2 6KSNB &2dz KIS (KS LIK2G2 ad2NBR
d02NBR Yeé LK2(02 Ay daaé tAOUd2NBatood

w Click one on your photo to highlightitand KSy Ot AO1 (KS ahLISyé¢ 06dzii
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Test User
Memi a

1d Sea Dive Club

You should see your new photo alongside your other ESDC profile data. This is only your photo
for ESDC! You can choose to use a different photo for your Meetup profile. More on that in a
bit.

There are dlkinds of information on your profile page!

APhoto

ACAGES OAF @2dz2QNB |y 9{5/ hFTFAOSND
AaSSidzLd w{ +t Qa

ALinks to other photos

AGreetings

AAn email link

AA link to your friends

AYour location

A yagSNa G2 9{5/ Qa ljdSaiArzya
Ayour latest activity

AandthelisB2 S&a 2y X
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”‘\‘\ Editing Your Profile
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Profile questions
What year did you first join ESDC, and how did you hear about us?
Webmaster/IT operating as basic user.

If you are scuba certified, in what year did you complete Open Water?
Webmaster/IT operating as basic user.

What is your current level of certification?
Webmaster/IT operating as basic user.

How many dives have you made in the last year?
Webmaster/IT operating as basic user.

Are you a member of DAN (Divers Alert Network)?
Webmaster/IT operating as basic user.

Profile Questions

Clearly over time, some of your answers to the questions we asked when you joined will
change.

Want to change or update some of the answers you gave when you joined the ESIUp Meet
site? This is also where you do that.
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U Spam or no Spam(?mw would you like your mail delivered?)

Settings

Mailing list
Emerald Sea Give Club u amalg\ltk Tl
essages from the mailin gl =2 (You change this later,

n Meetups (Isarn mare). Haw would you like to receive

Message boards
Emerald Sea Dive Club uses a

daily email summa

Message board to keep in touch between Meetups.
Send me 3 any of the following forums and their discussions a
General | ESDC and SCUBA
[ Last Minute Dive Announcement its!
O classifieds
[ Dive sites

[ pive Recaps & Trip Reports

re updated

E-mail Settings

{LIY 2N y?2

{ LI YKK

have total control over that.

Scroll down to Settings dnyou will see two sections.
w Mailing listg This refers to messages generated by members, just like our old Yahoo

82dz 61 yii

Afe RAISal

GhyS [AalGéd _2dz 6t 800 K28
A As they are sent means you will get each individuatheail.
A Inonedailyematmeanse 2dz 3S4i F R
sent.
A 52yQi

Ft gl

8a OKSOl (KS 9{5/

aSSidzLd aAids

sent. You will still receive important messagesif the site administrators,
but those will be few and far between.

w Message boards This refers to posts to the Message boards (forums). You elect
which forums and their discussions you wish to track, if any.
A Notification of Message board updates contes once a day, typically in the
evening. Meetup has however been somewhat inconsistent with that. You
may wish to check the boards more frequently.

g2
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Discussion forum for now. **
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U Instructor with a business, or photographer
gAGK | 6S0aArilsSK 2 SQR

Extras

Your website
Website name

Additional Information:

52y QG F2NHSG (2 KAG &

Profile Extras

AAre you an instructor with a business website?

AHow about a photographer with online albums of yautstanding work?
This is where you can link folks to your own place on the web!

YR Y2ad AYLRNIFIyGtexr AF @2dz YIS lyeé OKIy3aSa:
button at the bottom of the page.
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UCKS atKz2G2a¢ Gl o

Home.

About
Calendar
Members
photos

Mailing List
Message Board
Polls 4
Files

Promote!

Albums sorted by most recent activity or by creation date.

Photos
¢tKS atK2G2aé¢ GFo6 NBLNBaSyida 2yS 2F (KS 20G§KSNJ

AKk2G2a INB 2NHIYAT SR Ayid2 ! fodzyax 6KAOK | NB |
event.

AAdministrators can also create a custom Album for thiases where there was no event, or
for something that occurred in the past (peeS S i dzLJO @ L¥ @2dz ¢l yd (2 dzL.
no album, just email the organizer and ask that one be created.

7

FF b2du

7

GKFG SIFOK !'fodzyQ#® yIYS A& Ay ofdzS 60f¢ .

()

Album viewing can be sorted by either of the two tabs:
AActivity ¢ the most recent date someone posted to them.
ACreatedc the date the Album was created.
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U Viewing an album

The ESDC Annual Christmas Party!

Viewing an Album

Just click on the album ditle!

AAlbum will open with the Album cover photo displayed and thumbnails of contents.
Depending on the size of the photo and your monitor display, thumbnails may be to the right or

down below.

Alf anyone has done any tagging, you will see namefeuthe photos. If the name is in blue,
AGQa  OtAO1lo6fS fAy]l (G2 GKFG LISNBR2YQa LINPFTACL !

AAlso shows who added the photo and on what date.

** Albums can hold up to 500 photos. **
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Saving Photos

Q: Somey S
A: YES!

Ab2GAOS

“S}‘ALDS
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‘\Q7 Photo Albums
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U Like a photo you want to save?

The ESDC Annual Christmas Party!

idKS

LJ2 a

S

R

' LIK2G2

NBI | 62385
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U Like a photo you want to save?

b
All photo sizes |
|

o 73/c/fihumb_12261455 jpeq
- - |
3/c/iiglobal_12261455 jpag |
ic.com/photos/events/3 cieven 12261455 jpeg i
[3/¢/f/600_12261455.jpeg i

e B _12261455 jpeg
|
|

Select the size of the photo you want.

b2 aSt SO0 6KAOK aAl S &2dz ethgGriginalsize/y G KS af ARS
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U Like a photo you want to save?

>

Pick where you want to save it and what you want to call it.

ANow pick where you want to save it to and what you want to call it, then click the Save button.

** Special Note to Photographers: Any image may be downloaded by a member. If this
concerns you, please consider placing watermarks on your photos or withholding any photo
you would not be willing to share with others. **



